BUSTER  THROTTLE  -  TEACHERS’  NOTES

Higher Administration ITFM Course Materials

The materials are based on a motoring group run by Buster Throttle.  He operates 4 car dealerships – Audi, Ford, Vauxhall and Volkswagen.  Each dealership has 3 garages.  All 12 garages sell 5 different models of vehicle.

Customer, Vehicle Sales and Staff Data are all held on the database Motors.

The Sales spreadsheet contains 3 sheets – Year 1, Projected and Analysis.

Word documents provided are Logo, Newsletter and Prize Draw Letter.

USAGE
The materials are intended for use towards the end of the ITFM course – either as revision before a NAB or Prelim or the actual final examination.

The materials may be used as a teacher-led exercise or by pupils revising and working independently.

FILES
INSTRUCTIONS.doc  – outlines the tasks to be undertaken

Operator Guide.doc – provides a route map for undertaking each task (
Query Grids.doc - shows the completed Ms Access Query grids 

FOLDERS

STUDENT – contains the files required to undertake the tasks (Logo.doc, Motors.mdb, newsletter.doc, prize draw letter.doc, sales.xls)

SOLUTIONS – contains solutions for the tasks

NB  The tasks do not cover the entire syllabus.

