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Teachers’ notes
The purpose of this unit is to enable students to improve their ability to work on their own and to improve their own confidence through setting targets for the development of task management skills within a vocational project.

The vocational project must relate to the world of work but it can be completed by the students working on their own or as part of a group.

The following are delivery tips you may find helpful in teaching this unit.

Outcome 1

Project selection

If students are going to pursue an enterprise related activity, there are a number of existing resources available from Young Enterprise Scotland (http://www.yes.org.uk).

Some students may be involved in Skills for Work courses and planning with them how their studies can integrate with their Personal Development course and particularly the Self and Work unit would be a worthwhile undertaking.

Work-based learning

If your students are undertaking work-based placements then risk assessments must be conducted on the site and on the activities your student(s) will be undertaking. Contact your local authority Health and Safety team for information and help on completing a risk assessment. If you are choosing from a pre-vetted list, this makes this process significantly easier.

As an introduction to the placement it may be appropriate to use the Virtual Work Experience web service. It contains workplace simulations for various employment sectors. It can be accessed at http://www.virtualworkexperience.com. This should help your students either prepare for the real experience or to help them with the decision making process when choosing a project.

Personal evaluation

Most organisations ask employees to review their performance annually and allow them to set themselves targets for areas they need to improve in. Unilever has an excellent website where this can be done online. It can also be used to complete some of the key elements of Outcome 1. 

http://www.unilever.com/ourcompany/careers/personal_evaluation_toolkit/my_competencies/?linkid=navigation
Finalising placement details

The form in the booklet is meant to be sent off to the organisation once it has agreed to host a pupil. Each authority will have its own version of this form. Employers should complete the form and return it fully completed to the school. Once returned an appointment should be made for the risk assessment to take place. 

Outcome 2

Health and safety resources

Through the ‘Wise Up 2 Work’ website, there is the opportunity for students to work towards a Workplace Hazards Awareness Qualification. It takes 6–8 hours to deliver and really adds value to the Health and Safety element. The unit can be accessed at:
http://wiseup2work.co.uk/office.php?goto=laptop
The ‘Check it Out’ video is available for free when you write or fax:
HSE Books PO Box 1999, Sudbury, Suffolk CO10 2WA (Fax: 01787 313995)
More information can be obtained from http://www.hse.gov.uk/education
Outcome 3

It is intended that Outcome 3 will be completed during the course of the vocational project. A Learning Journal is an excellent method to continually reflect and review personal performance and suitable for pupils working at Intermediate 2. It has been designed to ensure pupils reflect on their own work without the need for additional prompting.

Outcome 4

This requires a simple review and evaluation of personal effectiveness in relation to task management skills.
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