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Introduction
The Self Awareness unit is designed to allow students to build both their self esteem and their confidence by completing a self analysis. They will use the information they obtain to design and carry out a project; when they complete the project, they will review their position again. 
As part of the initial analysis the student must look at their qualities, strengths and weaknesses. They must identify two qualities that they have. In addition, they should also look at their feelings and again a minimum of two must be identified from: likes, dislikes, interests, fears and aspirations.
They are expected to collect information from another person about their qualities. This person can be a teacher, friend, family member or someone else who is trusted to give an honest and fair opinion of the student. This other person must be agreed in advance with the teacher.
On completion of the self analysis, the student should choose a project that allows them to develop self awareness in a particular area. The project should have at least four straightforward tasks and the student should provide an appropriate method of monitoring their progress, possibly through a diary or log book.

The final stage is to carry out a review of what has been learned during the unit. The review should again look at all the areas identified – strengths, weaknesses, likes, dislikes, interests, fears and aspirations. This should ultimately lead the student to make an action plan that identifies areas of development and how they will be achieved.

Aim

The aim of this unit is to use the topic of careers to help students to identify their skills and qualities. By working through a number of different activities, the students will develop a career plan that is tailored to their individual requirements and that will allow them to achieve the goal of a career which suits their skills, qualities and interests.
Evidence

There are a number of different forms of evidence that are acceptable to the SQA and can be included in the Student Folio. These include:
· diary

· log book

· reports

· reviews

· self analysis sheets

· blogs

· emails

· photographs

· letters

· videos

· audio tapes

· PowerPoint presentations

· computer printouts.
This unit has been written to allow a flexible approach to the topic. It is recommended that students keep a diary or log book for the duration of the course as evidence. (An example has been included in the Appendix of the students’ notes.) 
The sections
Section 1: About me

This section is designed to allow students to look at where they are at the moment. In completing this unit they will collect together some of the main pieces of information needed for a career plan. They should have thought about the sort of person they are and have a good description of how they think people see them as well as how they see themselves.
This information can be gathered using the student worksheets. However, audio tapes of conversations, videos or any of the methods listed in the evidence section are equally acceptable.

Section 2: Self analysis

It is essential that students look at both their qualities and their feelings. They need to identify two qualities. Strengths and weaknesses are probably the most obvious qualities and are relatively easy for students to talk about.
Students must also comment on their feelings picking a minimum of two from: likes, dislikes, interests, fears and aspirations. It should be noted that some of the language may need to be explained to the students. This could be completed as a class exercise looking at language related to careers. These words could be displayed on a word board in the classroom for future use within the topic.

Again worksheets have been included in the pupil material. Students could complete this in a number of alternative ways depending on resources available: such as by making a video profile, writing a school report about themselves or even making a poster. 

Students need to seek the opinion of someone else who they trust. This person must be someone who will give a fair and honest opinion of the student and can be relied on not to be too negative. The other person should be given the My Skills, My Qualities and My Strength and Weaknesses sheets to complete. It is expected that they will not be able to comment on all areas but, if they are correctly chosen, they should be able to comment on most. More than one person can be asked, especially if the student feels that they will get a better overall view by using more than one person.
Section 3: Work and me
This section aims to look at the skills, qualities and characteristics that are needed for particular jobs. Students initially look at the type of qualities needed to be a doctor or nurse and a receptionist. The students then pick three jobs to list the qualities that a practitioner would need. Example job descriptions have been included in Appendix 1 of the students’notes. The job descriptions are accurate at the time of publication; however, it may be necessary to update some of the detail, such as salary. This could be completed as a class exercise to show the effects of inflation over time. As stated previously it may be necessary to explain the work related terminology to students. 
Using the school careers library or the internet, students should try to find out more detailed information about three careers and then produce a job profile using the template in the student materials.
In order to help students to choose a career area that is suited to their particular interests and abilities they should attempt a careers questionnaire. There are a number of free questionnaires available – some have been included in the student notes. However, programs like Cascaid and Kudos can equally be used.
Section 4: The project

The careers adviser
The main difficulty faced by careers advisers is students attending interviews having not thought about their future and not preparing for the interview. The pre-interview sheet should allow students to think through the type of things that interest them and will allow them to have collated some of the answers to some of the most common questions asked by careers staff.

By producing an action plan after the interview the students are encouraged to plan their next steps in small manageable chunks. This should then feed into the next activity of visiting a careers fair. Hopefully by this point students will have a better idea of the career area that suits them best and interests them most.

Careers fair
There are several careers fairs around the country over the course of a year and they all cater for different needs. With the help of the class teacher, students should attend the one most suited to their particular circumstances. 
The main aim in this section is to allow students to plan for their visit. They should have looked at a floor plan in advance of the visit and have chosen the stalls they wish to visit. The students should be encouraged to think of appropriate questions to ask the exhibitors and use the fair as an opportunity to gather information. 

Having visited the fair, students should then write a report giving the main points of the fair and identifying a particular job they found out about. 

At this point students should fill in the action planning sheet, giving details of their next steps with completion dates.

If it is not possible to attend a careers fair then one could be organised within the school by an SVS class (as part of a community event) or by an Enterprise class. Most major organisations are happy to help if they have a member of staff free to attend and are given enough advanced notice.

Alternatively, you may wish to use the 3D Virtual Work Experience website, http://www.virtualworkexperience.com
This shows workplace simulations in various employment sectors. It can provide learners access to a variety of work experience opportunities that do not exist in their locality and also to work environments that are unsuitable for work experience. The Virtual Work Experience environment should enable learners to review and research various employment sectors and help in the decision making process of choosing a suitable career based on the virtual experience of a sector.

Contacting a professional organisation
There are professional organisations or associations for most careers. These can be used to obtain further information and advice for students. Their contact details can be obtained from an internet search or by using websites that list organisations or professional bodies. (Take care to ensure that UK websites are used and not foreign counterparts.) Some of these sites have been included in the student notes. Other possible sources are the Chamber of Commerce Directory, Yellow Pages, phone book, etc.
Students should be encouraged to contact these organisations either by telephone, letter or email. Templates and advice for both letters and telephone calls are included in the student material.

Work shadowing
This section can be adapted to fit the student’s needs and that of the school. The placement could be anything from a short visit to an organisation through a day shadowing an employee to a longer period of work experience. Care should be taken to ensure all Health and Safety checks are made and all legal requirements are fulfilled before the placement starts. Every authority has different policies and it is therefore advisable to seek the advice of the work experience co-ordinator before starting the process.
Students could write a report, make a presentation, prepare a video or blog about the placement. Photographic evidence would also be acceptable and could be included in any of the previous suggestions.
Section 5: Career plan review

The career plan review should pull together all of the activities and give the student an opportunity to report on what they have achieved and discovered about themselves, their qualities, feelings, etc. They should state what the next step will be and how they will achieve it, giving any future goals.
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