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Lesson 1: Describing

Key Questions:
Can I use appropriate vocabulary?


Can I describe people/places?


Can I describe feelings?

First of all complete the following questionnaire:

What is the name of your school/college?

__________________________________________________________
Where is it situated?

__________________________________________________________
How long have you been studying here?

__________________________________________________________
Which subjects are you studying?

__________________________________________________________
What do you like about this school/college?

__________________________________________________________
What do you dislike about this school/college?

__________________________________________________________
Think about this school/college and briefly describe the following (size, shape, noisy, quiet, busy, dull, interesting):

your ESOL classroom

This classroom is ____________________________________________
__________________________________________________________.
your library

The library here is ___________________________________________

__________________________________________________________.

the corridors

The corridors in this school are ________________________________

__________________________________________________________.

your cafeteria

The cafeteria here is _________________________________________

__________________________________________________________.

your school-yard

The yard outside is __________________________________________

__________________________________________________________.

Now, with a partner, use a Thesaurus and try to improve your vocabulary in the above sentences. Make a list of your new words:

_________________
_________________
_________________

_________________
_________________
_________________

Describing people and places

Instead of describing a person or a place as ‘good’ or ‘nice’ or ‘bad’, try to use more ambitious vocabulary. 

Here are some positive adjectives to describe a person. If necessary, use a dictionary to check their meanings and then use one or two in sentences of your own:
· supportive

· considerate

· amiable

· thoughtful
Here are some negative adjectives to describe a person. If necessary, use a dictionary to check their meanings and then use one or two in sentences of your own:
· unfriendly

· unkind

· inconsiderate

· mean

· thoughtless

Here are some positive adjectives to describe a place. If necessary, use a dictionary to check their meanings and then use one or two in sentences of your own:
· welcoming

· comfortable

· peaceful

· warm

· luxurious

Here are some negative adjectives to describe a place. If necessary, use a dictionary to check their meanings and then use one or two in sentences of your own:
· eerie

· cold

· dull

· unsociable

· inhospitable.
Now, with a partner, put the following words in the correct column:

unfriendly, spiteful, relaxing, helpful, overcrowded, sympathetic, cruel

	Person/positive
	Person/negative
	Place/positive
	Place/negative

	
	
	
	


Can you add a few more of your own?

Using your senses
Remember there are five physical senses:

sight
hearing
taste
touch
smell

If you are asked to describe a place, you should think about more than your sense of sight, more than what you can see there.

Are there any noises or sounds worth describing? Maybe the silence is important.

Is food something you remember when you think about a certain place?

Is this place overcrowded or empty?

Are there any distinctive smells – pleasant or unpleasant?

If you use your senses, you will be able to write a very full and vivid description.

Don’t forget that other ‘sense’ – your emotions and feelings. It’s important to try to describe how you feel about a place too.
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Describing feelings

When describing your feelings about school or the people you meet there, you may want to use some of the following words (check the meanings of any you do not know):

I enjoy…
I admire…
I appreciate…
I prefer…
I dislike…

Remember that the following verbs are often followed by a particular preposition (you may want to use some of these phrases in your writing):

worry about an exam; thinking of studying…; applying for…; 

complain about…; prefer History to Geography;

Look at the following adjectives and prepositions (you may want to use some of these phrases in your writing):

good at French; interested in football; aware of the difficulties; surprised at/by the welcome; happy with the class; pleased with my progress; keen on sports;

Using some of the above words and phrases, write a short paragraph about your school/college and how you feel about it:

__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
Lesson 2: Describing, expanding, correcting errors

Key Questions:
Can I use an appropriate tense?


Can I develop my writing?

Outcomes:
‘Correct the Mistakes’ exercise


Letter/Email – personal writing 


Newsletter article – descriptive writing

Appropriate tense

Here is part of a conversation between two friends; one (Marie) is talking about her old school; the other (Anna) is talking about their current school. Look at the different verb tenses they use.
Marie:
My school was very old; parts of the building were crumbling.

Anna:
That’s a shame. We’re very lucky here, aren’t we? This is a beautiful, new building.

Maria:
Yes. I loved my old school and the teachers were great but the building was terrible. The classrooms were very small and there wasn’t much new technology. 

Anna: 
I know. It’s great here; we have computers in every room.

Maria:
The authorities had planned to renovate the school and to buy new resources but there was a delay. I hope they do it soon.

If you are asked to write about your current school/college, remember to use the present tense. Fill in each blank space below with a verb in the present tense:

1.
I __________________ to school by bus.

2.
I __________________ history more than maths.

3.
I __________________ to the cafeteria for lunch.

4.
I __________________ to talk to my friends after school.

The present tense

Use the present continuous:
· when the action is happening now (I am listening to music while doing my homework.)

· when the action is not finished (Are you enjoying Maths?)

· with the following words/phrases: today, this week, this year (This week we are studying verbs.).
Use the simple present:
· when you are talking about things in general or when something happens all the time (I usually go home at weekends.)

· with do/does to make questions and negatives (I don’t stay behind very often, do you?)

· to say how often you do something (I get up at 6 o’clock every morning.).
The following verbs are not usually used in the present continuous:
· like/love (I love coffee.)

· hate (I hate fish.)

· need (I need help.)

· want (I want something to drink.)

· prefer (I prefer tea.)

· know (I know the answer.) 

· understand (I understand what you mean.)

· believe (I believe you.)

· remember (I remember what you said.)

· think (believe) (I think she is leaving today.)

· see (I see him over there.)

· hear (I hear what you’re saying.)

· smell (I smell gas.)

· taste (Taste this sauce.)

Developing your writing/Expanding your ideas

Remember the basics for any piece of writing that you are asked to do:

· begin each sentence with a capital letter

· finish each sentence with a full stop

· divide your writing into paragraphs – begin a new paragraph when you begin a new topic

· develop your writing – give examples, add detail, add feelings.
Look at each of the following sentences. Complete the sentence, if required, and then add two or three more sentences about the same topic (giving examples, adding some detail or describing your feelings about this topic). Use the correct form of the present tense, as appropriate.

My school is called ____________________.

__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
I am studying many different subjects.

__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
I really like this school.

__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
The past tense

Past tenses are appropriate when writing about things that have happened some time ago.
Regular past simple verbs end in -ed (walked, learned, finished, danced).
You will have to learn the different irregular verbs:
write
–
wrote

eat
–
ate

go
–
went

see
–
saw

buy
–
bought

sleep
–
slept

There are many more but you will become familiar with them the more English you read and use – don’t worry!

The past continuous is formed by using was/were + -ing (present participle): I was working. They were swimming.
The past perfect is formed by using has/have + -ed (past participle): 
He has finished. They have arrived.
However, there are many irregular verbs (see above).
Use the simple past:
· when the action is completed (I finished my homework at nine o’clock.).
Use the past continuous:
· when the action had already started but had not finished (Last year I was living in Paris.)

· when he/you/they were in the middle of doing something (She was watching television when we arrived.).
Use the past perfect:
· when something new has happened (There has been an accident.)

· when it affects the present (I have forgotten my key.)

· with ‘already’ (I have already seen the film.)

· with ‘just’ (She has just arrived.).
Another useful expression is ‘used to’ when you talk about something that happened regularly in the past but no longer happens (I used to live in Aberdeen but now I live in Glasgow. I used to travel a lot, but not now.)

For practice…

On your own, fill in each blank space with an appropriate verb:

1.
She was late for school and _______________ to pick up her homework.

2.
I _______________ already _______________ that book.

3.
They used to _______________ to other countries, but not any more.

4.
He _______________ to school this morning.

5.
They _______________ _______________ a good film when the telephone _______________.

Now, with a partner, talk a little about your first school.

How much do you remember? Where was it? What age were you when you attended this school? What was your teacher’s name?

Write a short paragraph and give it to your partner to read. Are the tenses correct?

__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
Task 1: Correct the mistakes
Read the following passage all the way through. Then go back and read it again, line by line. If the line is correct, tick it (√). If there is a spelling or grammar mistake, underline the mistake and write the correct form on the appropriate line. If there is a word that should not be there, underline it and write it on the appropriate line and if there is a word missing, underline the space and write the word on the appropriate line. 

The first four lines are done for you.

	My School
My school was built in the 1960 and is still in quiet good condition. The building is    L-shape and has four floors. The reception, the cafeteria and the games hall are in the ground floor. The English department, the modren languages department and the library is all on the first floor. Mathematics, the history and geography are on third floor. Finally, science and music are on the top of the building. There are too large car-parks beside the school and the playing fields are also nearly.
	_____the_______

_____quite______

______a/an _____

______√ _______

_______________

_______________

_______________

_______________

_______________

_______________

_______________

_______________

_______________

_______________
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Task 2: Writing
1.
Choose either A or B
A
You have received a letter/email from an old friend asking about your new school/college. Write back to your friend. Briefly tell him/her about life in Scotland and then, in more detail, describe your school/college and how you feel about studying here.

OR

B
Your school/college has a monthly newsletter. The editor is looking for contributions from students who have experience of another kind of school/college. Write an article for the newsletter about your old school/college, describing life there and the differences you have found in Scotland.

2.
Now:

· complete a first draft

· read it over carefully and, if you spot any errors, change them

· ask a partner to look over your work and complete the following checklist.
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Writing checklist: Peer assessment

	Criteria
	√

	Does this piece of writing deal with the task?
	

	Is the writing paragraphed appropriately?
	

	Are the sentences punctuated appropriately?
	

	Is there a variety of sentences?

(short, long, different openings)
	

	Is the spelling correct – on the whole?
	

	Are the tenses appropriate?


	

	Is vocabulary appropriate?


	

	Is there some effective choice of words/expressions?
	

	Is the register, style and layout appropriate?
	


Thank you!

Peer assessment completed by: ________________________________
Lesson 3: Discussing, using appropriate register

Key Questions:
Do I understand register?

Register (formal and informal English)
The formality of your spoken and written English will depend on the purpose of your communication and your audience.

You will use formal English more often in your writing, for example a letter of application for a job. Your spoken English will be much more formal in an interview situation too.

You will use informal English when you speak or write to your friends.

Look at the following words and write the more formal or informal choice in the other column:

	formal
	informal



	mother
	

	
	kids

	purchase
	

	
	guy

	vacation
	

	
	Hi!

	bicycle
	

	
	can’t

	assistance
	

	
	I’m fine


Try to think of some occasions when you would use formal English and when you would use informal English:

	formal English
	informal English

	
	

	
	

	
	

	
	


Abbreviations

Abbreviated (shortened) words are a marker of informality. What is the full form of each of the following abbreviated words:

	abbreviated word
	full form of word(s)

	phone
	

	maths
	

	can’t
	

	telly
	

	exam
	

	wasn’t
	

	photo
	

	doesn’t
	

	advert
	


Here are some very common abbreviations. Do you know what they mean?

BBC
ITV
EU
USA
CD
DVD
Dr
St
Mr

Informal writing
You probably do a lot of informal writing.

Do you keep a diary?

Do you write to friends or email friends?

This kind of writing is usually very personal. You will use abbreviations; you will use informal/colloquial language.

Do you ever text a friend? Think about the language used to text. Think about your spelling – it is almost another language!

Formal writing

Much of the writing you will be asked to do in school/college will be formal:

· report

· discursive essay

· business letter.
This kind of writing must be done very carefully.
· Do not use abbreviations.
· Do not use informal/colloquial language.
· Write in full sentences.
· Structure your work carefully.
· Use good linking words/devices.
What problems might occur if you did not understand about register?

__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
Lesson 4: Discussing, developing an argument

Key Questions:
Can I link my ideas effectively?


Can I express my opinion effectively?

Outcomes:
‘Correct the mistakes’


Discursive essay

Linking words help to sequence your writing; use them at the beginning of  paragraphs.
· ‘First of all’ begins your argument/introduces your first point.
· ‘Secondly’ introduces your next idea.
· ‘In addition’ introduces your next idea.
· ‘Moreover’ introduces your next idea.
· ‘Furthermore’ introduces your next idea.
· ‘However’ introduces an opposing idea.
· ‘In conclusion’ introduces your summing up.
You can also link ideas in sentences by using:
· and

· also

· as well.
You can contrast ideas in sentences by using:
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· although/though

· despite the fact that

· in spite of

· however


· whereas

· otherwise

· unless.
Link and contrast

Complete each of the following sentences:

1. Thank you for inviting me; the food was great and…

2. In spite of the bad weather, we…

3. Although I had a great deal of homework to do, I…

4. I love maths whereas you…

5. We went to the park despite the fact it…

6. The film was interesting but…

7. The holiday was fun; however, we were…

8. I enjoyed the book although…

9. I like the library and I like… as well.

10. I wanted to go to the gym whereas she…
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Linking ideas/Giving your opinion

Often in school/college you will be invited to give your opinion. In writing, remember the structure given above; also remember to back up what you say with detailed evidence. Moreover, remember to acknowledge an opposing point of view.

For practice, quickly and briefly give your opinion on the following statements:

Studying science is more important than studying literature.

First of all, I believe…

Secondly, I think…

Furthermore, I feel

However, I do understand/appreciate that…

In conclusion…

School pupils are given far too much homework.

First of all, I believe…

Secondly, I think…

Furthermore, I feel

However, I do understand/appreciate that…

In conclusion…

Examinations are easier now than they used to be.

First of all, I believe…

Secondly, I think…

Furthermore, I feel

However, I do understand/appreciate that…

In conclusion…

What’s your opinion?

I think
I believe
I feel
I agree with
I disagree with
I prefer

Task 1: Correct the mistakes

Peter Smith has written this letter to accompany an application form for a part-time job. Please correct it for him… and give him some advice.

32 Herald Rd.,

Glasgow,

G13 2SW.

4/11/07

The Manager,

Jones Superstore.

Dear Sir,

I’m writing for a pt job in your shop. I’m enclosing my application form.

I hope you’ll give me a job.

I can come for an interview any time you like.

See you soon,

Pete Smith

Your advice:

__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
Task 2: Writing

Choose one of the three statements already given and write a full essay, giving your opinion in a clear and structured way:

Studying science is more important than studying literature.

School pupils are given far too much homework.

Examinations are easier now than they used to be.

Remember to:

· complete a first draft

· read over carefully, and if you spot any errors, change them

· ask a partner to look over your work and complete the following checklist.
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Writing checklist: Peer assessment

	Criteria
	√

	Does this piece of writing deal with the task?
	

	Is the writing paragraphed appropriately?
	

	Are the sentences punctuated appropriately?
	

	Is there a variety of sentences?

(short, long, different openings)
	

	Is the spelling correct – on the whole?
	

	Are the tenses appropriate?


	

	Is vocabulary appropriate?


	

	Is there some effective choice of words/expressions?
	

	Is the register, style and layout appropriate?
	


Thank you!

Peer assessment completed by: ________________________________
Answers

(accept sensible alternatives)

The work in this resource is for support/practice; hopefully it reflects the exam tasks.

Writing Criteria/Grades can be found in the Arrangements Document, available from SQA website: www.sqa.org.uk – a simpler criteria sheet for peer assessment has been used here.

Arrangements Documents, Unit/Course Specifications, Support materials and NABs for Access 2–Higher ESOL are available from the above website.

There are many very useful books (grammar, vocabulary) available from Cambridge University Press (www.cambridge.org) and there are many practice units/exercises recording topics/grammar/vocabulary available on the British Council website.

Lesson 1: Tasks

Describing people and places

With a partner, put the following words in the correct column:

unfriendly, spiteful, relaxing, helpful, overcrowded, sympathetic, cruel

	Person/positive
	Person/negative
	Place/positive
	Place/negative

	helpful

sympathetic


	unfriendly

spiteful

cruel
	relaxing
	overcrowded


Can you add a few more of your own?

Lesson 2: Tasks

Present tense

If you are asked to write about your current school/college, remember to use the present tense. Fill in each blank space below with a verb in the present tense:

I travel to school by bus.

I like History more than Maths.

I go to the cafeteria for lunch.

I like to talk to my friends after school.

Past tense

On your own, fill in each blank space with an appropriate verb:

1.
She was late for school and forgot to pick up her homework.

2.
I have already read that book.

3.
They used to travel to other countries, but not any more.

4.
He walked to school this morning.

5.
They were watching a good film when the telephone rang.
Correct the mistakes

	My School 

My school was built in the 1960 and is still in quiet good condition. The building is    L-shape and has four floors. The reception, the cafeteria and the games hall are in the ground floor. The English department, the modren languages department and the library is all on the first floor. Mathematics, the history and geography are on   third floor. Finally, science and music are on the top of the building. There are too large car-parks beside the school and the playing fields are also nearly.
	_____the_______

_____quite______

______a/an_____

______√ _______

______on_______

______√________

____modern_____

______are_______

______the_______

______the_______

______at________

______two______

______√________

_____nearby_____


Lesson 3: Discussing, using appropriate register

Register
	formal
	informal



	mother
	mum

	children
	kids

	purchase
	buy

	man
	guy

	vacation
	holiday

	Good Morning
	Hi!


	bicycle
	bike

	cannot
	can’t

	assistance
	help

	I am very well
	I’m fine


	abbreviated word
	full form of word(s)

	phone
	telephone

	maths
	mathematics

	can’t
	cannot

	telly
	television

	exam
	examination

	wasn’t
	was not

	photo
	photograph

	doesn’t
	does not

	advert
	advertisement


Lesson 4: Discussing, developing an argument

Correct the mistakes

Peter Smith has written this letter to accompany an application form for a part-time job. Please correct it for him… and give him some advice.

32 Herald Road,

Glasgow,

G13 2SW.

4 November 2007.
The Manager,

Jones Superstore.

Dear Sir,

I am writing to apply for a part-time post in your shop. 

Please find enclosed my application form.

I am available at any time for an interview.

Thank you for your consideration.

Yours faithfully,

Peter Smith

Advice:

no abbreviations

no colloquial/personal language

use the correct form – Dear Sir/Yours faithfully

remember this should be very formal
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